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PURPOSE

The U.S. Arny Center for Health Pronotion and Preventive Medicine
(USACHPPM) Research Participation Program (RPP) is designed to help
devel op scientists, engineers, and health professionals critical to
the technical infrastructure of the nation. It is adm nistered by
the Gak Ridge Institute for Science and Education (ORI SE), which is
operated by Cak Ridge Associated Universities (ORAU). ORAU is a
consortium of 86 colleges and universities; it is a nmanagenent and
operating contractor for the U S. Departnment of Energy (DCE).

BACKGROUND

The ORI SE program at the USACHPPM is inherently an educationa
outreach endeavor. It is intended to provide formal classroom
training, nentoring, and a wealth of practical field experience to
research participating, specifically, in the areas of preventive
medi ci ne, health pronotion, occupational and environnental health,
and rel ated technical disciplines.

PROGRAM COVPONENTS

The Student Internship Program provides high school juniors or

seni ors, undergraduate students, or graduate students, the
opportunity to participate in scientific and technical activities
associ ated with USACHPPM The programis intended to enhance the
educati onal devel opnent of such students by providing practi cal
experiences closely related to their academ c pursuits. Because this
initiative is directed at full or part-time students, it is set up to
accommodate a variety of levels of participation. It is established
such that pattern changes be limted to four times per appoi ntnent
year: (1) at the beginning of the Fall term (2) at the beginning of
the Wnter (holiday) break, (3) at the beginning of the Spring term
and (4) at the beginning of the Sunmer term To allow for snooth
transitions, there is a requirenent that at |east 2 weeks' notice be
gi ven between changes in a pattern. These patterns are presented on
the Participation Schedule Form Appendix C. In addition, the
partici pant nmust be a student in good standing, while maintaining a
m ni nrum GPA of 2.5 during their appointnent.

The Postgraduate Internship Program provides recent graduates of
post-associate's, bachelor's, master's and doctorate degrees, or
postdoctoral credentials in an appropriate science, engineering, or
technol ogy di scipline the opportunity to participate in related
activities associated wth the USACHPPM This programis intended to
enhance the background and experience of such individuals, and to
give them an opportunity to nake a research contribution in their
field of study.
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The Certificate Program provides individuals who are currently




pursui ng, or have received within one year of start date, a
certificate in an appropriate science, engineering, or technol ogy
discipline. This program all ows postgraduates to enhance their
educati onal devel opnment by gaining practical experience closely
related to their academ c pursuits.

The Guest Lecturer Program provides travel support and honoraria to
consultants fromthe academ ¢ community and the private sector to
present technical sem nars and colloquia at the USACHPPM or at other
organi zati ons supported by the established agreenent. The honorarium
rate is based on the individual's credentials. The programis

i ntended to enhance the interactions between technical staff at the
Center and the academ ¢ comrunity and the private sector; support
technol ogy transfer; and provide | earning experiences for ORI SE
program partici pants.

The Faculty Participation Program provides research opportunities for
primary and secondary educators, as well as college and university
faculty participants in areas of science, mathematics, engineering,
and other technically related fields. Faculty nenbers receive a

mont hly stipend based on their regular salaries. Participants with
sabbatical | eave appointnments are expected to have at |east one-half
of their salary paid by their home institutions. These appointnents
can be for 10 to 12 weeks during the sumer, for a senester during
the school year, or in the case of a sabbatical, for a period up to a
year .

Fel | owshi p/ I nternshi p/ Research Participation (FIRP) Program provides
hi gh school students, graduate students, postgraduate students, and
coll ege and university faculty the opportunities to further their
education with the assistance of varying degrees of financial aid,
while at the sane tinme receiving hands-on experience in research and
related activities at Federal |aboratories and facilities. Follow ng
conpl etion of the didactic portion of the program there is a

requi red payback period of participation at the Federal facility.

ELIG BILITY

Student applicants nust be in good standing (maintaining a mninmm
GPA of 2.5) and currently enrolled in school taking a mninmm of 12
credit hours per academ c year

Post graduat e applicants shoul d have received a degree in an
appropriate math, science, engineering, or technol ogy discipline
within three years of the desired starting date or expect to conplete
all requirenents for such a degree prior to the desired starting

dat e.
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Certificate applicants are considered eligible if the follow ng
conditions are nmet: (1) Applicant holds a bachelor’s or higher degree



in a math, science, engineering, or technol ogy discipline,

(2) Certificate Programis related to or conplenents prior degree,
and is also in a math, science or engineering discipline, (3)
Certificate Program nmust be offered by an accredited academ c
institution, (4) Credits nust be earned through on-canmpus instruction
or high quality distance learning mediumw th live instructor, such
as satellite downlink, (5) Certificate nust require a m ni mum of 30
senester credit hours or the equivalent, (6) Certificate must have
been earned within one year of start date in Research Participation
Program Applicant may start in Research Participation Programif
he/ she has conpleted at least 12 credit hours per academ c year to
finish the certificate while an ORI SE partici pant.

This will be an equal opportunity programopen to all qualified U S
citizens without regard to race, sex, religion, color, age, physica
or mental disability, national origin, or status as a disabled
veteran or veteran of the Vietnam era.

PROGRAM HI GHLI GHTS
STI PENDS

As a participant in a program adm nistered by ORI SE, you will receive
stipend paynents as established by ORAU. Stipends will be paid to
you nmonthly by ORAU and reported to the Internal Revenue Service as

M scel | aneous I ncone or as fellowship awards. No inconme taxes wll
be withheld by ORAU. It is the responsibility of each participant to
determ ne what taxes need to be paid.

TRAVEL

Participants may also be eligible for limted reinbursement for
travel to scientific neetings or other travel related to their

appoi ntnents. All travel nust be approved by USACHPPM and ORI SE.

Rei mbursenent will be according to the ORI SE Travel Policy. Al
foreign travel requests need to be coordinated with the ORI SE office
60 days prior to planned travel. Such outside of continental United
States (OCONUS) travel does not include Canada, Hawaii, Al aska,
Puerto Rico, Mexico, and the Mdway Islands (to include Wake Isl and).

ABSENCES

Since participants in the ORI SE Program t hrough USACHPPM ar e not
enpl oyees, they do not formally earn annual or sick |eave.
Recogni zing that "breaks" in acadeni a cal endars are desirable and



routinely observed by coll eges and universities, the follow ng
gui delines are established for participants under 12-nonth
appoi nt nent s:

(1) Up to 12 days per year of absence, excluding weekends and
schedul ed hol i days observed at USACHPPM are permtted w thout
reduction in the participant's stipend.

(2) An additional 12 days per year of absence are permitted for
illness without a reduction in the participant's stipend.

(3) Emergency leave for serious famly illnesses, death, etc.,
are to be handl ed on a case-by-case basis.

These absences are at the discretion of the participant's nentor.
Proportional adjustnents in the granting of absences are to be nade
for appointnents of nore or less than 12 nonths.

COVPENSATORY Tl ME

The participant schedule is established by the partici pant and the
mentor and generally follows the facility hours. Since the
participant is not an enpl oyee, no provisions are made for overtine
pay. Periodic adjustnments to the participant's schedul e may be
agreed to by the mentor and the participant.

ADM NI STRATI ON
| DENTI FI CATI ON CARDS

Each participant should receive a civilian ID card with contractor
status fromtheir host facility.

APPQO NTMENT PERI CD

Initial appointnments will be up to one year, renewable for up to two
addi tional years upon recommendati on of USACHPPM Part-tine

appoi ntnents can al so be nade. All appointnments are nmade subject to
the availability of funds and may be termnated if funds are
unavai | abl e.
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CONDI TI ONS AND OBLI GATI ONS

All contingencies stated in the appointnent offer must be net before
a stipend will be processed for the participant. For exanple, if an
appointnment is offered to an applicant with an associ ate degree, the
partici pant must present acceptable evidence (i.e., transcript) that



the applicant has conpleted all the formal acadenmic requirenents for
such a degree before a stipend paynent can be authori zed.

Participants will becone adm nistratively associated with ORI SE
through a letter of appointnent and Terns of Appointment. They wll
recei ve an appointnent offer at the Arny host installation and wll
not enter into an enpl oyer/enpl oyee relationship w th USACHPPM ORAU
ORI SE, DOE, or any other office or agency.

Participants are required to have health insurance coverage prior to
appointnment. Health plans are avail able through ORI SE for

post graduat e appoi ntnents. Coverage is at the expense of the
partici pant.

Appoi ntnents involve a full-tinme or part-time conmtnent to the
program therefore, participation nust be conducted in a manner,
according to an agreed upon tinme schedule that neets the overal

requi rements of the USACHPPM The participant nust be in residence
at USACHPPM or another facility approved by the USACHPPM during the
entire period of appointnment. |[If a part-tine schedule is needed,
participant and nmentor will need to conplete a Participation Pattern
Schedul e and forward the conmpleted formto the ORISE On-site Ofice,
at least 2 weeks prior to the effective date of change.

Participants are required to sign and abide by the appoi nt nent

letter, the Terns of Appointnment, which includes a disclaimer of
liability, and other docunents required by USACHPPM Pursuant to
Title 35 United States Code, Section 212, no provision of the ORI SE
Terns of Appointnent or any other docunment required by USACHPPM to be
conpl eted by a participant may contain any provision giving USACHPPM
any rights to inventions nade by the participant.

Participants are required to submt the Annual/Final Review
Questionnaire (Appendix B), through their nentor, to the ORI SE On-
site Ofice no later than 30 days prior to the end of their renewal
date. This review details the information | earned and acconpli shed
by the participant during the previous year. Failure to conply with
Appendi x B will inpact receipt of future stipend paynments. At the
compl etion of the ORI SE program the nmentor is encouraged to prepare
a Letter of Reconmendati on describing the participant's overal

know edge, skills, abilities and performance. The original wll be
given to the participant for future enpl oynent searches. A copy of
this report nust also be provided to ORISE in order to authorize the
rel ease of their final stipend paynent.
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Participants are expected to acknow edge the support of USACHPPM the
host installations and their mentors on publications and
presentations that are related to their participation in the program
and to provide a copy of such publications to ORI SE.

Parti ci pants shoul d acknow edge support by the follow ng statenent:
"This project was supported in part by an appointnment to the

I nternshi p/ Research Participation Programfor the U S. Arny Center
for Health Pronotion and Preventive Medicine adn nistered by the Qak



Ridge Institute for Science and Education through an agreenent
between the U. S. Departnent of Energy and the USACHPPM "

In order to assure that participants have a conmon under st andi ng of
the Army and its mssion, and to provide advanced training in
specific scientific technol ogies, all participants will be afforded
the opportunity to attend a technical orientation sem nar sponsored
by the U S. Arny Environnmental Center in coordination with USACHPPM
Participants will be on appointment during the training session and
will receive stipends. Participants my also be eligible for limted
travel reinbursenent.

TRAI NI NG PROGRAMS

The training programis the cornerstone of the ORI SE program This
training includes, the orientation course, formal short courses,
conti nui ng hands-on training, and professional conferences. The
training programis docunented in the Individual Devel opnment Pl an

(I DP), Appendix A In cooperation with your nentor, you can
establish goals for your ORI SE experience which would allow you to
obtain a certain type of training, attend a professional neeting, or
gain experience with a specific type of research. To ensure the best
possi bl e educational opportunity, all ORI SE participants nust have a
formal training programthat includes both formal classes and
structured field experience. The participant's practical research
activity includes field assignnents and applied hands-on contribution
to installations.

Appropriate short courses are identified in the I1DP and funded by the
host facility subject to available funding. These short courses may
be governnent - sponsored courses or conmercially avail abl e courses.
The participant is expected to satisfactorily conplete each sponsored
cour se.

The field training associated with technical training experience is
the major benefit to both the partici pant and the Army organi zation.

Field training should center as nuch as possi ble around the stated
goal of the IDP
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APPENDI X A
| NDI VI DUAL DEVELOPMENT PLAN (| DP)
Exanpl e For mat
1. Nane: (ORI SE parti ci pant)

a. Research Assignnent:
b. Entry date to this Conmand:



2.  Appointnent Period Covered:
3. Purpose of IDP

a. To identify training and devel opnmental needs that are
required to successfully conplete ny research as a participant in the
ORI SE Research Participation Program

b. To develop a training programthat will enhance ny current
areas of technical expertise, develop technical expertise in other
areas, and al so devel op managerial skills.
4. Pl anned Formal Courses:

Cour se Topic Dat e Requested Hrs.

a.

b.
5. Planned Local Installation Training:
6. Presentations:

7. Concurrence:

a. ORISE Participant: Dat e: 00/ 00/ 00
Si gnature
b. Mentor: Dat e: 00/ 00/ 00
Si gnature
c. ORI SE Coordinator: Dat e: 00/ 00/ 00

St ephen L. Ki stner

Submit formto Diane Lewis NLT thirty (30) days after the begi nning
of the appointnment period. Fax to (410) 436-5811.



APPENDI X B
ANNUAL/ FI NAL REVI EW QUEST! ONNAI RE
ORI SE PARTI ClI PANT

QUESTI ONNAI RE | NSTRUCTI ONS: Pl ease conpl ete the questionnaire and
gi ve one copy to your mentor. Conpleted renewal paperwork, nentor
and partici pant questionnaires, should be subnmitted by fax to D ane
Lewis NLT thirty (30) days prior to renewal period, (410) 436-5811.
If term nating your appoi nnent, please fax conpleted questionnaire/
summary at | east two weeks prior to the termination date. |If you
have any questions, please call D ane Lewis at (410) 436-5461.

Nane: Dat e:

O ficel/ Dvision:

Check one: Requesti ng Renewal
Termnating (If term nating, identify
effective date)

1. Briefly describe the research which you did as an ORI SE
participant during the past year.

2. Did your research appointnment neet your expectations? (Crcle
One) On a scale fromone to ten please rate.

Did not neet expectations 1 2 3456 7 8 9 10 Mt expectations

Coment s:

3. VWhat formal training did you receive during the past year?
Pl ease describe and |ist any courses.

COURSE NAME (S) #HOURS

VWhat types of informal training did you receive during the past
year? From whonf

B-1
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4. D d you earn a degree during the past year? Yes No
If yes, what degree?

(Gircle One) AS BS M5 Ph.D. Oher:

VWhat di sci pline?

5. Please rate the quality of adm nistrative support you received

from ORI SE.
(Crcle ONE)
Low 1 2 3 4 5 6 7 8 9 10 Hi gh
Comrent s:
6. |If you are requesting a renewal of your appointnment, please

i ndi cate the foll ow ng

a. For what length of tine are you requesting renewal (maximm
12 nont hs)?

b. What research do you propose doing during your renewal
peri od?

7. Please comment on the overall research experience you received as
it relates to your objective.

8. Has this appointnment contributed to your objective? Please Rate.

Low 1 2 3 4 5 6 7 8 9 10 Hi gh

B-2



APPENDI X B ( PARTI Cl PANTS HANDBOOK) - CONTI NUED
ANNUAL/ FI NAL REVI EW QUEST! ONNAI RE
9. If you are termnating your ORI SE appoi ntnent indicate why:
Return to school

What school ?

Pur sui ng what degree/discipline?
Enpl oynent

Nanme of enpl oyer?

Job Title?

O her reason. Pl ease specify:

10. If you are term nating, please indicate forwardi ng address(es):

Address to which you want final stipend check sent:

Per manent address:

(Signature) (Date)

B-3



1.

2.

3.

4.

APPENDI X C
PARTI Cl PATI ON PATTERN SCHEDULE FORM
RESEARCH PARTI CI PATI ON PROGRAM

CStudent S Name)

PATTERN A:  20% of Full-time (Ex: 1 eight-hour day per week)
PATTERN B: 25%of Full-time (Ex: 5 quarter days per week)
PATTERN C. 40% of Full-time (Ex: 2 eight-hour days per week)
PATTERN D: 50% of Full-time (Ex: 5 half-days per week)
PATTERN E: 60% of Full-time (Ex: 3 eight-hour days per week)
PATTERN F: 75%of Full-time (Ex: 5 six-hour days per week)
PATTERN G 80% of Full-time (Ex: 4 eight-hour days per week)
PATTERN H: 100% of Full-tinme (Ex: 5 eight-hour days per week)

PLEASE | NCLUDE DAYS/ # HOURS OF PARTI ClI PATI ON

PATTERN CHO CE: MON TUES
VED THURS FRI

TI ME PERI OD: to

APPROVAL

Partici pant Sponsor Program Coor di nat or

PATTERN CHO CE: MON TUES
VED THURS FRI

TI ME PERI OD: to

APPROVAL

Partici pant Sponsor Program Coor di nat or

PATTERN CHO CE: MON TUES
VED THURS FRI

TI ME PERI OD: to

APPROVAL

Partici pant Sponsor Program Coor di nat or

PATTERN CHO CE: MON TUES
VED THURS FRI

TI ME PERI OD: to

APPROVAL

Partici pant Sponsor Program Coor di nat or

C1
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ORI SE TRAVEL FORMS

- Travel Authorization/Reservation (TAR) - This formis required for
all advances and travel to be reinbursed by ORI SE. Hotel , per diem
regi stration, rental car, and m scell aneous expenses nust exceed $250
in order to obtain an advance. General guidelines for conpleting the
TAR are on page 2 of the form Once conpleted, submt both pages of
the form (to include conference/training information) to the ORI SE
O fice, Building E5158. Fax copies are acceptable. The ORISE Ofice
fax nunmber is 410-436-5811. A funding MPR will be identified by the
ORISE Ofice and then forwarded for approval by the Program
Coordinator. |If an advance is requested, the TAR (both pages nust be
i ncl uded) nust be submitted 10 days prior to the starting date of the
trip. NOTE: Keep in mnd that the address you list for the mailing
of an advance check shoul d have someone there to accept the check
should it be Fedex.

- Travel Expense Statenment (TES) - This formis conpleted upon return
fromthe trip. Al original receipts nust be attached. Fax copies
cannot be accepted. Section Il, Item1 (Air), is not applicable.

Pl ease | eave the Per Diem and Total sections blank. ORI SE will
conpl ete these for you. Your signature is the only signature
required on the TES. Once conpleted, mail directly to Oak Ridge
Institute for Science and Education, ATTN:. Ms. Marie Kitts, P.O. Box
117, Cak Ridge, TN 37831-0117.

- Checklist for Conpleting TES - When conpl eting the TES, use this
checklist to ensure a delay will not be encountered in the processing
of your claim

- POC for Airline Tickets and Rental Car Reservations is Liz d ein,
410-436-1051.

- POC for all other travel questions should be addressed to the ORI SE
On-Site Ofice, 410-436-4335.
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